
Memo 

To: Silvia Done, President  

From: Human Resources Department 

CC: All Employees 

Date: 7 November 2016 

RE: Restroom and Nursing Room Add-on  

Human Resources have received requests to possibly add a dedicated nursing mother’s room and 
a single stall gender-neutral bathroom. The nursing room will operate as a private room 
dedicated for nursing mothers to pump breast milk throughout the course of the day. The gender-
neutral bathroom allows for employees of all genders to use the single occupant restroom.  
 
After investigating the particulars and discussing construction plans with our contractors, we 
unfortunately were unable to accommodate both spaces in the new office building.   
 
Construction on the new office building progressed too far along to add the gender-neutral 
bathroom. The plumbing is put in place for the planned bathrooms and fixtures are currently 
being installed. Similarly, construction for the nursing room also faces conflicts with the existing 
renovation plans. The contractors are unable to neither accommodate an additional room into the 
building nor fit the mamava (freestanding lactation suit) into the existing layout. In addition, the 
workers do not have the proper equipment to physically lift and support the mamava into the new 
building. 
 
Nonetheless you have a break room provided in the new workplace. We assure that you may 
share the space by incorporating a designated nursing room within the break room. Employees 
may provide resources to separate the room in assisting with the comfort of the nursing mothers. 
Resources such as a curtain or room divider to physically divide the space, a moveable laptop 
desk to rest the pumping equipment, and a mini fridge designated for the storage of the breast 
milk are allotted. Developing a detailed time schedule separating when nursing mothers and 
employees will occupy the space as a nursing room or as a break room may be useful. There are 
endless opportunities to make the room as fitting for all employees! 
 
Human Resource is currently scheduling an employee meeting to answer any questions or 
concerns. You may also reach us through email or in person.  
 
Thanks, 
HR Department  


